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I. Toolkit Setup for CSP
Customer Service Toolkit 4.1 can be used to develop CSP conservation plans and contract support documents after steps A through C are completed.
A. Standards and Specifications Database
CSP stewardship, existing practice and enhancement payments will be treated like NHCP practices in Toolkit and ProTracts. Several new codes have been created and are listed in the table below. These codes will be recognized by the ProTracts rule checker to determine payment limits, and will also be recognized by PRS for progress reporting.
Do not change the code, name or units. Do not invent new codes.
CSP Activity (Practice) Codes and Units

	CSP

Activity Code
	CSP Activity Name
	Units
	Narrative

	SP
	Stewardship Payment
	Ac.
	Annual stewardship payment based on the degree of resource treatment or tier level of treatment.

	EPP
	Existing Practice Payment
	Ac.
	Annual existing practice payment.  Existing practices must be maintained for the life of the contract (list the existing practices to be maintained in the additional narrative).

	ESM
	Enhancement – Soil Management
	Ac.
	Practices and measures such as conservation tillage and conservation cover crops applied to enhance soil quality and management activities.

	ENM
	Enhancement – Nutrient Management
	Ac.
	Practices and measures such as soil testing, split nitrogen application, and precision farming applied to enhance nutrient management activities.

	EPM
	Enhancement – Pest Management
	Ac.
	Practices and measures such as pest scouting and integrated pest management applied to enhance pest management activities.

	EWM
	Enhancement – Water Management
	Ac.
	Practices and measures such as improving the efficiency of irrigation systems applied to enhance water management activities.

	EGM
	Enhancement – Grazing Management
	Ac.
	Practices and measures such as use of NUTBAL and GSAT to develop a prescribed grazing system or interseeding legumes into established grasses to enhance grazing management activities.

	EHM
	Enhancement – Habitat Management
	Ac.
	Practices and measures such as conducting prescribed burns in a mosaic pattern and establishing wildlife food plots to enhance wildlife habitat development or maintenance activities.

	EAM
	Enhancement –Air Resource Management
	Ac.
	Practices and measures such as cross wind trap strips and odor control efforts to enhance air resource management activities.

	EEM
	Enhancement – Energy Management
	Ac.
	Practices and measures such as use of renewable energy fuels (soy biodiesel, ethanol) and energy audits of agricultural operations to enhance energy management activities.


Instructions

1. Use the Toolkit Choice List Editor to add the CSP activity (practice) codes, (practice) names, and units listed above.
2. Copy the information from the table above and paste it into the appropriate data fields.

3. Enter the narrative for each of the codes. Narratives may be customized for the watershed. New narratives may be entered.
B. Cost Share Program List
To report progress for CSP practices that are planned in Toolkit, the CSP option must be listed in the Practice Schedule Program choice list. 
Instructions

1. Open the Toolkit Choice List Editor.

2. Select Cost Share, and then select Add.

3. Type CSP and Conservation Security Program in the Program and Name fields.
4. Click OK. The next time the Practice Schedule window is opened, the CSP option will appear in the Program list in the Schedule grid.
C. CSP Cost List Spreadsheet
Follow the instructions in Section III, CSP Cost Lists, to develop a cost list spreadsheet for use with the Contract Wizard. Save the CSP cost list in these folders:

C:\Field_Office_Tech_Guide\Section_I or F:\FOTG\Section_I

II. ProTracts Setup for CSP

Starting with build 80, ProTracts can be used to add CSP applications and to develop contracts after steps A through D are completed.
A. CSP Roles and Service Area Permissions
Everyone who will use ProTracts for CSP must be assigned a CSP role. In addition, if staff will be detailed to the watershed from other NRCS offices, their service area permissions must include the counties and servicing offices in the watershed.

Instructions*
1. For field users, select Field User Permissions from the Tools menu. For state office users, select State Office User Permissions. For conservation district employees, select Affiliate Field User Permissions.

2. Select an office from the list and then select a name.

3. Add offices and counties as needed to the person’s service area.

4. Click on the appropriate role in the CSP box in the User’s Program Permissions area. 

B. CSP Delegation of Authority
Select the ProTracts permissions for the delegation of authority within the watershed.
Instructions*
1. Select Manage Permissions from the Tools menu.

2. Select a role from the list, for example Designated Conservationist, and then select CSP.

3. Click the check boxes for the permissions that are appropriate for the role.

4. Save and repeat steps 2 and 3 for other roles.

C. Upload the CSP Cost List to ProTracts
One CSP cost list will be used for an entire watershed. 

Instructions*
1. Upload the CSP cost list for each county in the watershed. 

2. If the watershed crosses a state boundary, upload the CSP cost list for each of the counties in the other state that are in the watershed.
D. Set Up a CSP FA Subaccount
ProTracts build 80 has an allocation for CSP FA for each state with an approved watershed. The initial allocation to each state is $0.00. 
NOTE: CSP FY04 FA allocations will be entered into ProTracts after the determination is made as to the number of categories and subcategories that can be funded. The state’s allocation will be the total FY04 cost for the funded contracts located in the state.
Instructions*
1. Select Allocate from the Funds menu.

2. Select CSP and 2004.

3. Click on the CSP FA account and then select Add Subaccount from the blue menu bar.

4. Enter the subaccount name in this format (see Example 1): 
<8-digit hydrologic unit code> <watershed name>
5. Click on Select Locations and select the counties in the watershed.

6. Click Save Draft and then click Release Funds to give field offices access to the fund code.

7. If the watershed crosses a state boundary, repeat steps 2 through 6 for that state.
Example 1:
CSP Subaccount for the Hondo Watershed
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III. CSP COST LISTS

Follow the guidance in this section to customize the CSP cost list template for the watershed. The template CSP cost list is available on the ProTracts support site at this location:

http://www.itc.nrcs.usda.gov/ProTracts/TechResource.htm
A. Stewardship Payment Components
Stewardship payments can be calculated in either the Toolkit Contract Wizard or ProTracts when the cost list includes the stewardship payment code (SP) and components for each tier and eligible land use in the watershed (refer to the table below). Component unit costs must be calculated and entered in the cost list Unit_Cost column. All stewardship payment components are flat rate and 100% cost share. If a land use does not apply to the watershed, delete the corresponding component from the cost list template.
Do not change the practice code, component name, unit type, cost type, or share rate for stewardship payment components.
Cost List Format for Stewardship Payment Components
	Practice
_Code
	Cost_Share
_Program
	Practice_Name
	Component
	Unit_
Type
	Unit_Cost
	Cost_Type
	Share_Rate

	SP
	CSP
	Stewardship Payment
	Tier 3 Cropland
	Ac.
	
	FR
	100

	SP
	CSP
	Stewardship Payment
	Tier 2 Cropland
	Ac.
	
	FR
	100

	SP
	CSP
	Stewardship Payment
	Tier 1 Cropland
	Ac.
	
	FR
	100

	SP
	CSP
	Stewardship Payment
	Tier 3 Irrigated Cropland
	Ac.
	
	FR
	100

	SP
	CSP
	Stewardship Payment
	Tier 2 Irrigated Cropland
	Ac.
	
	FR
	100

	SP
	CSP
	Stewardship Payment
	Tier 1 Irrigated Cropland
	Ac.
	
	FR
	100

	SP
	CSP
	Stewardship Payment
	Tier 3 Pasture
	Ac.
	
	FR
	100

	SP
	CSP
	Stewardship Payment
	Tier 2 Pasture
	Ac.
	
	FR
	100

	SP
	CSP
	Stewardship Payment
	Tier 1 Pasture
	Ac.
	
	FR
	100

	SP
	CSP
	Stewardship Payment
	Tier 3 Range
	Ac.
	
	FR
	100

	SP
	CSP
	Stewardship Payment
	Tier 2 Range
	Ac.
	
	FR
	100

	SP
	CSP
	Stewardship Payment
	Tier 1 Range
	Ac.
	
	FR
	100


B. Unit Cost Calculation Instructions for Stewardship Payment Components
Instructions

1. Calculate the stewardship payment unit cost for cropland for each of the tiers:

Tier 3 Cropland Unit Cost = Cropland Rate * .75 * .15
Tier 2 Cropland Unit Cost = Cropland Rate * .50 * .10

Tier 1 Cropland Unit Cost = Cropland Rate * .25 * .05

2. Enter the cropland unit cost for each tier for practice SP in the cost list column Unit_Cost.
3. Repeat 1 and 2 for each eligible land use in the watershed.
Example 2:
Hondo Unit Cost Calculation for Stewardship Payments
	Tier
	Land Use
	Rate
	Tier Reduction
	Tier %
	Unit Cost
	Units

	3
	Cropland
	$16
	.75
	.15
	$1.80
	Ac.

	2
	Cropland
	$16
	.50
	.10
	$0.80
	Ac.

	1
	Cropland
	$16
	.25
	.05
	$0.20
	Ac.

	3
	Irrigated Cropland
	$42
	.75
	.15
	$4.73
	Ac.

	2
	Irrigated Cropland
	$42
	.50
	.10
	$2.10
	Ac.

	1
	Irrigated Cropland
	$42
	.25
	.05
	$0.53
	Ac.

	3
	Pasture
	$6
	.75
	.15
	$0.68
	Ac.

	2
	Pasture
	$6
	.50
	.10
	$0.30
	Ac.

	1
	Pasture
	$6
	.25
	.05
	$0.08
	Ac.

	3
	Range
	$6
	.75
	.15
	
$0.68
	Ac.

	2
	Range
	$6
	.50
	.10
	$0.30
	Ac.

	1
	Range
	$6
	.25
	.05
	$0.08
	Ac.


Example 3:
Hondo Stewardship Payment Cost List Components
	Practice
_Code
	Cost_Share
_Program
	Practice_Name
	Component
	Unit_
Type
	Unit_Cost
	Cost_Type
	Share_Rate

	SP
	CSP
	Stewardship Payment
	Tier 3 Cropland
	Ac.
	1.80
	FR
	100

	SP
	CSP
	Stewardship Payment
	Tier 2 Cropland
	Ac.
	.80
	FR
	100

	SP
	CSP
	Stewardship Payment
	Tier 1 Cropland
	Ac.
	.20
	FR
	100

	SP
	CSP
	Stewardship Payment
	Tier 3 Irrigated Cropland
	Ac.
	4.73
	FR
	100

	SP
	CSP
	Stewardship Payment
	Tier 2 Irrigated Cropland
	Ac.
	2.10
	FR
	100

	SP
	CSP
	Stewardship Payment
	Tier 1 Irrigated Cropland
	Ac.
	.53
	FR
	100

	SP
	CSP
	Stewardship Payment
	Tier 3 Pasture
	Ac.
	.68
	FR
	100

	SP
	CSP
	Stewardship Payment
	Tier 2 Pasture
	Ac.
	.30
	FR
	100

	SP
	CSP
	Stewardship Payment
	Tier 1 Pasture
	Ac.
	.08
	FR
	100

	SP
	CSP
	Stewardship Payment
	Tier 3 Range
	Ac.
	.68
	FR
	100

	SP
	CSP
	Stewardship Payment
	Tier 2 Range
	Ac.
	.30
	FR
	100

	SP
	CSP
	Stewardship Payment
	Tier 1 Range
	Ac.
	.08
	FR
	100


C. Existing Practice Payment Components
Existing Practice Payments can be calculated in either the Toolkit Contract Wizard or ProTracts when the cost list includes the Existing Practice Payment code (EPP) and components for each tier and eligible land use in the watershed (see below). Calculate component unit costs and enter them in the Unit_Cost column (shaded in blue). All Existing Practice Payment components are flat rate and 100% cost share.

If a land use does not apply to the watershed, delete the corresponding component from the cost list template.
Do not change the practice code, component name, unit type, cost type, or share rate for existing practice payment components.

Cost List Format for Existing Practice Payment Components
	Practice
_Code
	Cost_Share
_Program
	Practice_Name
	Component
	Unit_
Type
	Unit_Cost
	Cost_Type
	Share_Rate

	EPP
	CSP
	Existing Practice Payment
	Tier 3 Cropland
	Ac.
	
	FR
	100

	EPP
	CSP
	Existing Practice Payment
	Tier 2 Cropland
	Ac.
	
	FR
	100

	EPP
	CSP
	Existing Practice Payment
	Tier 1 Cropland
	Ac.
	
	FR
	100

	EPP
	CSP
	Existing Practice Payment
	Tier 3 Irrigated Cropland
	Ac.
	
	FR
	100

	EPP
	CSP
	Existing Practice Payment
	Tier 2 Irrigated Cropland
	Ac.
	
	FR
	100

	EPP
	CSP
	Existing Practice Payment
	Tier 1 Irrigated Cropland
	Ac.
	
	FR
	100

	EPP
	CSP
	Existing Practice Payment
	Tier 3 Pasture
	Ac.
	
	FR
	100

	EPP
	CSP
	Existing Practice Payment
	Tier 2 Pasture
	Ac.
	
	FR
	100

	EPP
	CSP
	Existing Practice Payment
	Tier 1 Pasture
	Ac.
	
	FR
	100

	EPP
	CSP
	Existing Practice Payment
	Tier 3 Range
	Ac.
	
	FR
	100

	EPP
	CSP
	Existing Practice Payment
	Tier 2 Range
	Ac.
	
	FR
	100

	EPP
	CSP
	Existing Practice Payment
	Tier 1 Range
	Ac.
	
	FR
	100


D. Unit Cost Calculation Instructions for Existing Practice Payment Components
Instructions

1. Calculate the existing practice payment unit cost for cropland for each of the tiers:

Tier 3 Cropland Unit Cost = Cropland Rate * .75 * .15 * .25

Tier 2 Cropland Unit Cost = Cropland Rate * .50 * .10 * .25

Tier 1 Cropland Unit Cost = Cropland Rate * .25 * .05 * .25

NOTE: Unit cost can also be calculated by multiplying the Stewardship Payment unit cost for cropland by 25%.

2. Enter the cropland unit cost for each tier for practice EPP in the cost list column Unit_Cost.

3. Repeat 1 and 2 for each eligible land use in the watershed.

Example 4:
Hondo Unit Cost Calculation for Existing Practice Payments
	Tier
	Land Use
	Rate
	Tier Reduction
	Tier %
	25% of Stewardship Payment
	Unit Cost
	Units

	3
	Cropland
	$16
	.75
	.15
	.25
	$0.45
	Ac.

	2
	Cropland
	$16
	.50
	.10
	.25
	$0.20
	Ac.

	1
	Cropland
	$16
	.25
	.05
	.25
	$0.05
	Ac.

	3
	Irrigated Cropland
	$42
	.75
	.15
	.25
	$1.18
	Ac.

	2
	Irrigated Cropland
	$42
	.50
	.10
	.25
	$0.53
	Ac.

	1
	Irrigated Cropland
	$42
	.25
	.05
	.25
	$0.13
	Ac.

	3
	Pasture
	$6
	.75
	.15
	.25
	$0.17
	Ac.

	2
	Pasture
	$6
	.50
	.10
	.25
	$0.08
	Ac.

	1
	Pasture
	$6
	.25
	.05
	.25
	$0.02
	Ac.

	3
	Range
	$6
	.75
	.15
	.25
	$0.17
	Ac.

	2
	Range
	$6
	.50
	.10
	.25
	$0.08
	Ac.

	1
	Range
	$6
	.25
	.05
	.25
	$0.02
	Ac.


Example 5:
Hondo Existing Practice Payment Cost List Components
	Practice
_Code
	Cost_Share
_Program
	Practice_Name
	Component
	Unit_
Type
	Unit_Cost
	Cost_Type
	Share_Rate

	EPP
	CSP
	Existing Practice Payment
	Tier 3 Cropland
	Ac.
	.45
	FR
	100

	EPP
	CSP
	Existing Practice Payment
	Tier 2 Cropland
	Ac.
	.20
	FR
	100

	EPP
	CSP
	Existing Practice Payment
	Tier 1 Cropland
	Ac.
	.05
	FR
	100

	EPP
	CSP
	Existing Practice Payment
	Tier 3 Irrigated Cropland
	Ac.
	1.18
	FR
	100

	EPP
	CSP
	Existing Practice Payment
	Tier 2 Irrigated Cropland
	Ac.
	.53
	FR
	100

	EPP
	CSP
	Existing Practice Payment
	Tier 1 Irrigated Cropland
	Ac.
	.13
	FR
	100

	EPP
	CSP
	Existing Practice Payment
	Tier 3 Pasture
	Ac.
	.17
	FR
	100

	EPP
	CSP
	Existing Practice Payment
	Tier 2 Pasture
	Ac.
	.08
	FR
	100

	EPP
	CSP
	Existing Practice Payment
	Tier 1 Pasture
	Ac.
	.02
	FR
	100

	EPP
	CSP
	Existing Practice Payment
	Tier 3 Range
	Ac.
	.17
	FR
	100

	EPP
	CSP
	Existing Practice Payment
	Tier 2 Range
	Ac.
	.08
	FR
	100

	EPP
	CSP
	Existing Practice Payment
	Tier 1 Range
	Ac.
	.02
	FR
	100


E. Enhancement Payment Components
Enhancement payment components are similar to regular practice components in Toolkit and ProTracts cost lists. The table below shows one enhancement component for each type of enhancement category. All Enhancement components are flat rate and 100% cost share.
The CSP template cost list includes all eligible enhancements for FY2004. Delete enhancements that do not apply in the watershed, but do not change or invent new ones.
The table that follows shows one eligible enhancement payment for each type of enhancement.
Cost List Format for Enhancement Payment Components
	Practice
_Code
	Cost_Share
_Program
	Practice_Name
	Component
	Unit_
Type
	Unit_Cost
	Cost_Type
	Share_Rate

	ESM
	CSP
	Enhancement - Soil Management
	Soil Quality Improvements  Level 1 - 0.1
	Ac.
	1.16
	FR
	100

	ENM
	CSP
	Enhancement - Nutrient Management
	Monitoring by collecting yield data
	Ac.
	3
	FR
	100

	EPM
	CSP
	Enhancement - Pest Management
	Integrated Pest Management
	Ac.
	8
	FR
	100

	EGM
	CSP
	Enhancement - Grazing Management
	Chiseling or subsoiling to manipulate vegetation for increased infiltration
	Ac.
	1
	FR
	100

	EHM
	CSP
	Enhancement - Habitat Management
	Prescribed burning to create a mosaic
	Ac.
	10
	FR
	100

	EAM
	CSP
	Enhancement – Air Quality Management
	Install windbreaks to control prevailing winds for odor control
	Ac.
	25
	FR
	100

	EEM
	CSP
	Enhancement - Energy Management
	Energy audit
	Ea.
	1,000
	FR
	100


F. New Practice Components

Eligible CSP practices are average cost (AC) and 50% cost share. Limited resource or beginning farmers/ranchers are not eligible for increased cost-share rates. Eligible practices are listed below. 
Eligible CSP Practices
	Practice_Code
	Practice_Name
	Component
	Unit
	Unit_Cost
	Cost_Type
	Share_Rate

	322
	Channel Bank Vegetation
	Add local components
	
	
	AC
	50

	332
	Contour Buffer Strips
	Add local components
	
	
	AC
	50

	342
	Critical Area Planting
	Add local components
	
	
	AC
	50

	378
	Pond 
	Add local components
	
	
	AC
	50

	380
	Windbreak/Shelterbelt Establishment
	Add local components
	
	
	AC
	50

	382
	Fence
	Add local components
	
	
	AC
	50

	386
	Field Border
	Add local components
	
	
	AC
	50

	390
	Riparian Herbaceous Cover
	Add local components
	
	
	AC
	50

	391
	Riparian Forest Buffer
	Add local components
	
	
	AC
	50

	393
	Filter Strip
	Add local components
	
	
	AC
	50

	395
	Stream Habitat Improvement and Management
	Add local components
	
	
	AC
	50

	412
	Grassed Waterway
	Add local components
	
	
	AC
	50

	422
	Hedgerow Planting 
	Add local components
	
	
	AC
	50

	512
	Pasture & Hay Planting
	Add local components
	
	
	AC
	50

	516
	Pipeline
	Add local components
	
	
	AC
	50

	533
	Pumping Plant
	Add local components
	
	
	AC
	50

	548
	Grazing Land Mechanical Treatment
	Add local components
	
	
	AC
	50

	550
	Range Planting
	Add local components
	
	
	AC
	50

	574
	Spring Development
	Add local components
	
	
	AC
	50

	575
	Animal Trails and Walkways
	Add local components
	
	
	AC
	50

	578
	Stream Crossing
	Add local components
	
	
	AC
	50

	580
	Streambank and Shoreline Protection
	Add local components
	
	
	AC
	50

	585
	Stripcropping
	Add local components
	
	
	AC
	50

	587
	Structure for Water Control
	Add local components
	
	
	AC
	50

	589A
	Cross Wind Ridges
	Add local components
	
	
	AC
	50

	589C
	Cross Wind Trap Strips
	Add local components
	
	
	AC
	50

	603
	Herbaceous Wind Barriers
	Add local components
	
	
	AC
	50

	614
	Watering Facility
	Add local components
	
	
	AC
	50

	638
	Water and Sediment Control Basin
	Add local components
	
	
	AC
	50

	640
	Waterspreading
	Add local components
	
	
	AC
	50

	642
	Water Well 
	Add local components
	
	
	AC
	50

	643
	Restoration and Management of Declining Habitats
	Add local components
	
	
	AC
	50

	648
	Wildlife Watering Facility
	Add local components
	
	
	AC
	50

	656
	Constructed Wetland
	Add local components
	
	
	AC
	50

	657
	Wetland Restoration
	Add local components
	
	
	AC
	50


Instructions

1. Add components, component units and unit costs for the practices used in the watershed.
2. Do not add practices to the CSP cost list. 
3. Delete practices that are not used in the watershed.

IV. CSP CONTRACT ITEMS
A. Contract Items for Annual Payments
CSP contracts will have one contract item for each annual Stewardship Payment and Existing Practice Payment. Consequently, the schedule for 2004 CSP contracts could extend over several pages. The table below shows the minimum number of contract items for each contract tier. 
Minimum Number of Contract Items for Annual Payments by Tier
	Tier
	Years
	Stewardship Payments
	Existing Practice Payments
	Contract Items

	1
	5
	5
	5
	10

	2
	5-10
	5-10
	5-10
	10-20

	3
	5-10
	5-10
	5-10
	10-20


B. Payment Limitation Calculations

The Toolkit Contract Wizard knows nothing about program rules. Consequently, the Wizard cannot calculate CSP payment limitations and the limitations cannot be shown on the AD-1155 produced by Toolkit. However, the Wizard can be used to develop contract items that can be uploaded to ProTracts. Follow the tips for efficient data entry listed in Section C below.

The ProTracts Rule Checker calculates CSP payment limitations for annual stewardship, existing practice and enhancement payments. It also checks for the maximum annual contract cost by tier, and checks that new practice payments do not exceed $10,000. The Rule Checker automatically caps annual payments at the payment limit. The capped cost is printed on the CCC-1200 and the AD-1155. Capped items have a footnote indicating that the payment was capped at the limitation. Payments for capped items are limited to the cap. The capped payment is printed on the CCC-1245.  
C. Tips for Efficient Entry of Annual Payments

1. Schedule all enhancement payments, new practices, and non cost-shared practices in the Toolkit Practice Schedule.

2. Schedule only one stewardship payment and only one existing practice payment regardless of the number of annual payments that will be made.
3. Use the Plan Wizard to complete the stewardship plan document.

4. Use the Contract Wizard, to develop contract items for new practices, enhancement activities, and non cost-shared practices first. Develop the stewardship and existing practice payments last to reduce the need to renumber the contract items in ProTracts.
5. Skip production of the AD-1155 in Toolkit because the document will not show all of the annual payments, nor will it show payment limitations.
6. In ProTracts, open the application and upload the Toolkit items from the consplan.mdb file.
7. Find the stewardship payment contract item, and select the resource concern(s).
8. Copy the stewardship item four times for a Tier 1 contract. For Tier 2 or 3 contracts, copy it 4 to 9 times depending on the length of the contract.
9. Change the planned year of the additional stewardship payments. The fund codes for out years are removed automatically.
10. Find the existing practice payment contract item, and select the resource concern(s).

11. Repeat steps 7 and 8 for the existing practice payment.
12. Print the CCC-1200 and AD-1155 from ProTracts.

D. Stewardship Payment Contract Items
CSP contracts will have one contract item for each annual stewardship payment. The planned amount of the stewardship item is the total eligible acres of the operation enrolled in CSP. The planned year is the first year that the participant will receive a Stewardship payment (2004). To calculate the payment correctly in either Toolkit or ProTracts, follow the instructions below.
Instructions

1. Select the stewardship payment code SP from the practice list.
2. Select the tier component for each eligible land use.

3. In Toolkit, adjust the amount of the component in the Contract Items grid as needed. 
4. In ProTracts, enter the total acres of the land use for each component. Acres are entered automatically in the Toolkit Contract Wizard.
5. Both Toolkit and ProTracts multiply the component amount by the component unit cost. The sum of the component costs is the annual stewardship payment. 

Example 6:
Toolkit Contract Item for a Tier 2 Stewardship Payment (SP)
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Example 7:
ProTracts Contract Item for a Tier 3 Stewardship Payment
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E. Existing Practice Payment Contract Items
CSP contracts will have one existing practice payment contract item for each year of the contract. The planned amount of the existing practice payment is the total eligible acres of the operation. The planned year is the first year that the participant will receive an Existing Practice Payment (2004). The statutory definition of an existing practice payment is 25% of the annual stewardship payment. However, for the payment to be calculated correctly in either Toolkit or ProTracts, the contract item must be entered as follows:

Instructions

1. Select the existing practice payment code EPP from the practice list.

2. Select the tier component for each eligible land use.

3. WARNING: Because the Toolkit Contract Wizard automatically sums the acres of all the selected land units, the component amount in the Contract Item grid will show the total acres of all the land units instead of the acres the individual land units. To reset the amount, click in a cell in the Contract Item grid Amount column and type the correct number of acres.
4. In ProTracts, enter the total acres of the eligible land use for each component.
5. Both Toolkit and ProTracts multiply the component amount by the component unit cost. The sum of the component costs is the annual existing practice payment. 

Example 8:
Toolkit Contract Item for an Existing Practice Payment (EPP)
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Example 9:
ProTracts Contract Item for a FY04 Tier 3 Existing Practice Payment 
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F. Enhancement Payment Contract Items
Contract items for enhancement payments are entered in Toolkit and ProTracts in the same way that new practices are entered for either EQIP or WHIP. An enhancement category is selected from the practice list, and the appropriate enhancement activities are selected from the cost list. When the component amount is entered, the cost share is calculated automatically.
The ProTracts Rule Checker will check that the sum of the annual stewardship, existing practice and enhancement payments does not exceed payment limitations.

Example 10:
Toolkit Contract Item for an Enhancement Payment for Soil Management
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Example 11:
ProTracts Contract Item for an Grazing Management Enhancement Payment
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+ Components

Develop atemative watering facities by fencing

Fund Code: FA2004

Managing grazing in riparian areas by utizing fencing and/or rotational grazing

Hanaging plant communty structure through brush management reatments that
beneft species of concern during crical nesting.





G. New Practices
Contract items for new practices are entered in Toolkit and ProTracts in the same way that new practices are entered for EQIP or WHIP. A practice is selected from the practice list, and the appropriate components are selected from the cost list. When a component amount is entered, the cost share is calculated automatically.
The ProTracts Rule Checker will check that new practice payments do not exceed $10,000 for the life of the contract.

* ProTracts Help provides detailed instructions.


* ProTracts Help provides detailed instructions.
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