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Toolkit Tech Note 007:  Reporting Practices in Toolkit 2004
August 5, 2005
Problem:  When I am working in the Reporting Tab in Toolkit 2004 v5, the items that I have selected to report are not being reported in PRS.
What do I need to do to make these reportable practices show up in PRS?
Resolution:  Make sure that you click the Report After Check In button before you check in the customer folder.  This step will allow practices to be reported once the folder is checked back into the National Conservation Planning Database (NCPDB).  The practices you reported via the Toolkit Reporting tab will be visible in PRS immediately after the plan is checked in and visible in the PRS reports once the nightly PRS data warehouse update has been completed.  For more details, see the procedure outlined below.  
Introduction
The Reporting Tab is new to Toolkit 2004.  This document outlines the proper procedure for reporting practices, and covers the main business rules implemented in the Toolkit 2004 v5 Reporting Tab. 
Reporting Tab Overview

Use the Reporting tab to:

· View conservation guide and conservation management system information
· View reportable practices
· Select the organization that performed the conservation work
· Select practices to automatically report in PRS
Although previously PRS was the only software application for reporting practices, you may now do your reporting via the Toolkit Reporting tab.  
The Reporting tab is active when a customer folder is open.  If the tab is not visible, follow the instructions to Select and Open a Customer Folder in the Toolkit Online Help system.
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 Figure 1.  The Reporting Tab is the tab furthest to the right.  Click on the Reporting Tab to navigate to the Reporting screen.

How to Report a Practice

The instructions for reporting a practice via the Reporting tab are as follows.  

1. Select a plan using the drop-down list in the Conservation Plan block.
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Figure 2.  Conservation Plan block with Plan set to “Consplan-Sample.”
2. Set the plan approval date.

3. In the Work performed by area, select one or more organization(s) that performed the conservation work.

4. The plan information, land units, and practices will be displayed.  

Note:  Applied practices that were reported in previous fiscal years will not be displayed.

5. Select the desired Land Unit(s) in the Land Units block.
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Figure 3.  Land Units block with Land Unit 1 selected.

6. Notice that upon selecting the desired Land Unit(s) (Figure 3), the reportable practices, if any, will appear in the Reportable Practices block.
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Figure 4.  Practices 328, 329B, 590, and 595 are reportable in this example.

7. Also, the check box in the PRS (FY) field will be checked [image: image5.png]


 for practices that are reportable. 
Note:  Before a practice can be reported, the following information needs to be set:  
a valid latitude/longitude, a valid national land use, and a valid national practice.  In addition, the following information needs to be set in this order:  (1) the CRA in the Land Units tab or ArcMap, and (2) the Conservation System Guide (CSG) and Conservation System in the Practice Scheduler. 
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Figure 5.  Only practices with a check mark in the PRS (FY) column can be reported. 

8. If you do not wish to report a practice, uncheck the checkbox in PRS (FY) column.
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9. Click the Report After Check In button to allow practices with a checkmark [image: image8.png]


 to be reported. 
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10. After clicking on the Report After Check In button, the check mark will change to the current fiscal year for items that were checked in the PRS (FY) column in step 7 of this procedure (see Figure 6).
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Figure 6.  For items that were checked in the PRS (FY) column in step 7 of this procedure, the check mark will change to the current Fiscal Year (2005, in this example).
11. Click Save.  
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Warning:  You must click Save to have your work saved in your local geodabase (.mdb) file.  Your data will not be available in PRS after checking in the customer folder if you do not click Save.

12. Check the customer folder back into the National Conservation Planning Database (NCPDB) to complete the reporting process.

Note:  The practices you reported via the Toolkit Reporting tab will be visible in PRS immediately after the plan is checked in and visible in the PRS reports once the nightly PRS data warehouse update has been completed.
 Viewing the Reportable Practices in PRS

13. Log into PRS and find the customer.
[image: image12.png]Home | [Data Entryl | Reports | Tools | Whats New | FAQ | Help | ContactUs |

Data Entry Find Customer
PRS Workiist Find Customer
» Practice Data Entry Last Name: Amstrong
Field Level Measures | SCIMS ID
Brisf Tachnical Assistance | BOIMG:
Chps witten c Customer Name

4087750

County Cantributions t | 7362 MICHAEL ARMSTRONG
NRGS Programs. 139244 MICHAEL C ARMSTE

Cultural Resources




14. Click on the Customer Name, in this example:  “Michael Armstrong”, to bring up the Conservation Plans for this customer.
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15. Click on the plan of interest (“Consplan-Sample” in this example) to bring up this screen.
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16. Click on the Land Unit Tab to navigate to the following screen.   Note that the Land Use and Conservation System associated with each land unit are displayed.
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17. Click on the Practice Tab to navigate to the following screen.  Note that the practices that you selected to be reported (using Toolkit 2004) are displayed.
[image: image16.png]NIR(C Natural Resources
GRS e

Home | Data Entry | Reports | Tools | What's New | FAQ | Help | Contact Us |

Land Unit. Practice |_Reporting | Impact | Summary

Practice Planned Applied
PRS PRS  Exclude
status Status Practice
Land Rot  mpt Rot  mpt
Tract Unit  Code Name Date Amount Units Amount Units [Jall Date Amount Units Amount Units [Jall | [Jall program Source
S 1 3298 Residue S/2005  17.40 ac 17.40ac  R2005 8/1/2005  17.00 ac 17002 R2005 CRP Toolkit
Management, w0
alch Tl
S 1 328 Conservation Crop 5/2005 1690 ac 1690ac  R2005 8/1/2005  16.00 ac 16002 R2005 CRP Toolit
Rotsrion w0
S 1 590 Nutrient S/2005  17.40 20 17.40ac  R2005 8/1/2005  17.00 ac 17002 R2005 EWP  Toolit
Management
S 1 595 PestMansgement 5/2005 1740 ac 17.40ac  R2005 8/1/2005  17.00 ac 17002 R2005

- Data Missing or Invalid. (D) - Not Reportable Due To Data Missing. ¢ - Latitude/Longitude Data Missing.

ZBacktoTop NRCS Home | Contact NRCS | USDA | Accassibility

.





PRS identifies common known errors with the following symbols:
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If you need further assistance in using:

· PRS, contact prs@nrcs.usda.gov, or visit PRS Online Help at http://ias.sc.egov.usda.gov/PRSHOME/ 
· Toolkit 2004, contact Toolkit Support at ToolkitSupport@ftc.usda.gov, or visit Toolkit 2004 Online Help, go to:  http://cst.nrcs.usda.gov/Toolkit/Help/.

[image: image18.png]







































































































































































































































































































































































































































































































































































































































































































































































































































Once the Report After Check In button has been selected, the checkmarks change to the Fiscal Year in which the practice will be reported.
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