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This training manual was created as a self-paced, step by step approach to training field users on Toolkit 2004. Images were
created from Toolkit 2004 build 61. Some images may not correspond exactly to the latest released version of Toolkit 2004.
Please refer to the Toolkit 2004 User’'s Guides as well as the Online Help (http://cst.nrcs.usda.gov/Toolkit/Help) pages for
further details.

Johnny Chism

Resource Conservationist
NRCS

402 N Walnut, Suite 110
Harrison, AR 72601
870-741-8600 x6
johnny.chism@ar.usda.gov

Microsoft, Excel and Access are either registered
trademarks or trademarks of Microsoft Corporation in the
United States and/or other countries
Adobe and Acrobat are registered trademarks of Adobe Systems Incorporated
ArcGIS and ESRI are registered trademarks of Environmental Systems Research Institute, Inc.

The U.S. Department of Agriculture (USDA) prohibits discrimination in all its programs and activities on the basis of race,

color, national origin, sex, religion, age, disability, political beliefs, sexual orientation, or marital or family status. (Not all

prohibited bases apply to all programs.) Persons with disabilities who require alternative means for communication of
program information (Braille, large print, audiotape, etc.) should contact USDA’s TARGET Center at 202-720-2600 (voice

and TDD).

To file a complaint of discrimination, write USDA, Director, Office of Civil Rights, Room 326W, Whitten Building, 14th and
Independence Avenue, SW, Washington, DC 20250-9410 or call (202) 720-5964 (voice and TDD). USDA is an equal
opportunity provider and employer.
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Section

Section ID

Setting Toolkit Preferences

X=

Customer Folder Tabs

Creating a Mew Customer Folder

Checking Out an Existing Customer

Opening an Existing Map Document

Creating New Planned Land Units

Linking Existing Tabular Planned Land Units To a Map

Linking Existing Digitized Planned Land Units to a Map

I | Mmoo |m

Adding Land Unit Attributes

Creating Land Unit Labels

Digitizing Line Type Conservation Practices

Digitizing Point Type Conservation Practices

Digitizing Polygon Type Conservation Practices

Scheduling Practices and Creating a Plan Report

Saving a Map Document

Creating a Plan Map

Creating a Soils Inventory and Soils Map

Help

N (DO (Z|E R

Table of Contents
Suggested Order of Study

Basics
Section A, D, B, and Z

No current plan entered in Toolkit 4.1, create new customer folder in Toolkit 2004
SectionC,F, O, I, J,K,L,M,P,N, S

Existing Customers in National Conservation Planning Database
With No Land Units
SectionD, F, O, I, J,K,L, M, P, N, S
With Tabular Land Units only
SectionD, G, O, |, J,K, L, M, P, N, S
With Digitized Land Units
SectionD, H, O, I, J,K, L, M, P, N, S

Refer to the chart on the next page to determine the order of study depending on the customer’s status in Toolkit 4.1 and the
National Conservation Planning Database (NCPDB). Section numbers in red refer to the section of this training manual.
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Is there a current Plan
in Toolkit 4.1 for the
customer?

T

Create a new

Other Applications

Has the plan been

checked into the
NCPDB (PRS)
using the Toolkit
Check-In Wizard?

Use Toolkit Check-In
Wizard to upload the
plan to the NCPDB

Yes Check Out
\—‘ the Plan in
Toolkit 2004

+—

On the Land Units Tab are there
existing Land Units?

ﬂ Section D r»

No ‘ ‘Yes ‘

Toolkit 2004

‘ Create New Plan

Plan in
Toolkit 2004

Plan Documents

/

Enter New
Customer in SCIMS

\» Choose SCIMS

\

!
Has the Customer been
entered into SCIMS?

Yes

Customer

‘ CFeate Customer Folder ‘
il

H Aésistance Notes "_

Create Planned Land

}

Were the Land Units
digitized using ArcView?

o |

ArcGIS
Land Units

e

Shapefile

Link Existing Digitized

e Link w/ Import Legacy

Section H

Link Existing Tabular Data
to a Map
o New Toolkit Layer (Planned
Land Units)
Link to Existing Plan Database
« Digitize Land Units
o Link Fields w/ Attribute Tool

Section G

Units

PRACTICE SCHEDULER
Enter practices manually,

Assistance Notes Report '—‘ Print Assistance Notes
Print «— Plan
Plan Report Plan Wizard
Contract Report Print .| Contract
Contract Wizard
Create plan
Reports

or use System Guides in
practice Scheduler

Conservation Plan Map

Section N

T

Choose Practice
Narrative

Soils Inventory Report

Create Soils Plan Layer and

Inventory Report &

Add Soils Layer
Section S

Create Map Layout & \
v—{ Print Conservation Plan Map

it [

‘ Schedule Practices

|-

No Existing Planned Land Units

New Toolkit Layer (Planned Land
Units)

Create new plan database
Digitize Land Units

Attribute w/ Attribute Tool

Do you want to digitize practices and have
them automatically added to the schedule?

Yes

Create

o Attr

New Practice Theme (Practice Points,
Practice Lines, or Practice Polygons)

* New Toolkit Layer (Practice points, lines
* Digitize Features

ibute Features w/ Attribute Tool
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or polygons
Section K,L.M
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