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Natural Resources Conservation Service

<site name>

<site location address>

<site city>, <site state>  <site zipcode>

Phone: <site phone> Fax: <site fax>

_________________________________________________________________________________________________________


                        <today's date>

<decision maker name>

<decision maker address>

<decision maker city>, <decision maker state>  <zipcode>

Dear <decision maker name>:

Your application for the 2003 EQIP program was selected for funding based on the environmental evaluation of your offer.  However, before a contract can be approved, an EQIP Program Plan of Operation (EQIP Plan) must be developed and approved by the Natural Resources Conservation Service (NRCS).  The plan will serve as a basis for the contract.  After your plan has been developed it will need to be approved by the Approving Official for NRCS.

This letter does not serve as a formal approval of your contract request.  Please do not start any practice before the NRCS Approving Official has formally approved your contract.  Starting a practice before approval will make that practice ineligible for financial assistance and may result in your application being disapproved.

Please contact the local NRCS office at <site phone> as soon as possible but no later than close of business on ______________, to make arrangements to complete your EQIP plan and sign the necessary documents.  Failure to contact NRCS within the specified timeframe may result in your application being disapproved.

We look forward to working closely with you through this process that will help you address your resource concerns.

Sincerely,

<site contact name>

District Conservationist
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