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Issue

Tract numbers in the Customer Service Toolkit must be numeric values ranging from 1 to 9999999 to ensure that they comply with the FSA Common Land Unit tract number definition.

If the FOCS Data Transfer tool detects an alphanumeric tract number (e.g. T1233 or T511) when a customer’s folder is created, it automatically assigns a new tract number beginning with 100000. The tool assigns each alphanumeric tract number it finds the next highest value greater than 100000.

To avoid the automatic assignment of numeric tract numbers, alphanumeric tract numbers should be changed to numbers in the Legacy Database (legacy.mdb) before customer folders are created with the FOCS Data Transfer tool.

Solution

Follow these instructions on how to use Microsoft® Access to change tract numbers with alphabetic characters to numbers. This task must be completed before the FOCS Data Transfer tool automatically assigns a numeric tract number of 100000 or greater when a customer folder is created.

1. Start FOCS Data Transfer tool to create the legacy database, Legacy.mdb.
2. Start Windows® Explorer® and browse to

C:\Program Files\Usda\Toolkit Express NT\Templates\Legacy.mdb

3. Double-click the file Legacy.mdb to open it in Access. 

4. Click the Tables tab, and then double-click the land_unit table to view its contents.
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5. Click the lu_level column heading to select all the entries.
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6. From the Access Records menu, select Sort, and then select Sort Ascending.
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7. Locate each alphanumeric value and change it to a numeric value, OR make global changes if possible. The following example shows how to make a global replacement of the letter T with zero.

a. Move the cursor to the first level 3 land unit record and click the lu_num cell.
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b. From the Access Edit menu, select Replace.

c. On the Replace in field: ‘lu_num’ dialog box, enter T in the Find What data field.
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d. Enter zero in the Replace With data field.

e. Select Down from the Search choice list.

f. Click the Search Only Current Field checkbox.

g. Click the Replace button to replace one occurrence of T at a time, or click the Replace All button to replace all occurrences of T.

8. Click the Access File menu, and then click Save to save your changes.

9. Start the FOCS Data Transfer tool and create customer folders with the corrected tract numbers.
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