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Purpose

This hint provides instructions on how to add system narratives to a conservation plan that will not be overwritten when the Produce Plan button is selected. 

This hint also includes instructions that show how to add a new worksheet to the conservation plan template to store standard text for system narratives. These narratives may be copied and pasted onto the PlanData worksheet to eliminate the need to retype system narratives for every plan.

Instructions for Adding a System Narrative to a Plan

1. System narratives only appear on a plan if the Sort by Land Use option is selected on the Customize worksheet. Click the Customize Format button ( [image: image1.png]Custorize Format



 ) on the Plan worksheet to select this option.
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2. Click the PlanData worksheet tab at the bottom of the Excel window.

[image: image3.png]4 4 » MY Maps / Customers 3 PlanData / Plan /




3. Click the Text Box tool ([image: image4.png]


) on the Microsoft® Excel Drawing toolbar. 

NOTE: The Drawing toolbar looks like this:
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If this toolbar is not displayed in the Excel window, use this method to open it. Move the cursor over any Excel toolbar, and right click. Click the check box next to Drawing to display it. Drag the toolbar to the location of your choice.
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Step 3 may be eliminated if you insert a worksheet and add text boxes with system narratives to the conservation plan template file. This makes it possible to copy text boxes with the appropriate system narrative instead of retyping them for each plan. See the instructions on page 5.

4. Hold down the left mouse key and drag a text box over a blank area anywhere on the PlanData worksheet. When you are satisfied with the size of the text box, release the left mouse key. A blinking cursor appears in upper left corner of the text box. Type the system narrative in the box.
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To increase the size of a text box, move the cursor over a corner until the double-arrow cursor appears, then hold down the left mouse key and drag the corner until the box is the desired size.
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5. When you finish typing the system narrative, move the cursor over the edge of the box until the cursor the pointer changes to this graphic:  [image: image9.png]


. Click the left mouse key to select the text box.

Before clicking the border.
After clicking the border.
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NOTE: When you type in a text box, the border style is a diagonal line pattern. When you select a text box, the style changes to a dot pattern.

Typing Mode
Selected Mode
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6. After selecting the text box, note the text box number in the Excel Name Box area, e.g. 117. Place the cursor in the area and click once to highlight the phrase
Text Box 117.
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Sample System Narrative:
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4.

The primary land use for this system is cropland. The practices included in this resource
management system address the following resource concerns: Sheet & Rill Erosion, Epherneral
Gully Erosion, Classic Gully Erosion, Soil Tith, Fertilizer, Pesticides, Soil Deposition (offsite),
Runoff, Restricted Capacity (soil deposition), H20 Quality (Pesticides & Nutrients), H20 Quality
(suspended solids), Cropland Productity, Plant Condition (wildiie), Health & Vigor on Plants,
Plant Establishment, Plant Nutriets, Plant Pesticides, Animal Food, Animal Cover, Animal
Water

The practices included in this resource management system address the following resource
concerns: Sheet & Rill Erosion, Ephemeral Gully Erosion, Soil Tith, Inadequate Outles,





7. Press Delete or Backspace to remove the value, Text Box 117, and then retype it without the spaces, TextBox117. Press Enter to add the value to the Name Box.
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8. Scroll the PlanData worksheet to the left to display Column J, System_Narrative_ID. Enter the text box number, e.g. 117, that will be associated with the land use values in Column K, Client_Land_Use. 
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9. Repeat steps 1-7 for the remaining conservation systems in the plan.
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10. When all the text boxes are finished, return to the Plan worksheet and click the Produce Plan button. The system narratives are displayed below the land use.
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Example:
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Instructions for Adding a Worksheet to the Conservation Plan Template File for System Narratives

These instructions show how to add a new worksheet to the conservation plan template to store the text boxes with standard system narratives. These text boxes may be copied and pasted onto the PlanData worksheet to eliminate the need to retype system narratives for every plan.

1. To open the conservation plan template file, browse to the file

C:\Program Files\usda\Microsoft Office\Templates\Conservation Templates \ConservationPlan.xlt

Or depending on your installation:

C:\Program Files\usda\MSOffice\Templates\Conservation Templates \ConservationPlan.xlt

2. Select Worksheet from the Excel Insert menu.
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A worksheet named Sheet1 is added.  Move the mouse over tab Sheet1 and right click. 
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Select Rename and enter a name for the new worksheet, e.g. System Narratives.
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3. Click the Text Box tool ([image: image26.png]


) on the Microsoft® Excel Drawing toolbar. Hold down the left mouse key and drag a text box over a blank area anywhere on the System Narratives worksheet. When you are satisfied with the size of the text box, release the left mouse key. A blinking cursor appears in upper left corner of the text box.

4. Type the system narrative in the box.

To increase the size of a text box, move the cursor over a corner until the double-arrow cursor appears, then hold down the left mouse key and drag the corner until the box is the desired size.
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NOTE: If you want to use the system narratives from FOCS, you can copy them from the Legacy.mdb var_text table and paste them into a Word document. Narratives will be in table format, so convert the table to text and reformat into paragraphs and correct the spelling. Copy and paste the narratives into text boxes on the System Narratives worksheet.

Example
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[The primary land use for this system is cropland. The practices included in this resource
management system address the following resource concerns: Sheet & Rill Erosion, Epherneral
Gully Erosion, Classic Gully Erosion, Soil Tith, Fertilizer, Pesticides, Soil Deposition (offsite),
Runoff, Restricted Capacity (soil deposition), H20 Quality (Pesticides & Nutrients), H20 Quality
(suspended solids), Cropland Productity, Plant Condtion (wildife), Health & Vigor on Plants, Plant
Establishment, Plant Nutrients, Plant Pesticides, Animal Food, Animal Cover, Animal Water.

The practices included in this resource management system address the following resource
concerns: Sheet & Rill Erosion, Ephemeral Gully Erosion, Sail Tith, Inadequate Outlets, Pesticides,
Nutrients, Cropland Productivity, Crop Growth, Pest Managernent, Animal Food, Wildiie Food,
Wildifte Shelter, Animal Resource Balance, and Animal Health.

The practices included in this resource management system for pastureland address the following
resource concems: Classic Gully Erosion, Runoff, Plant Productivity, Plant Establishment, Pests,
Forage Animal Food Sources, and Animal Population and Balance.

The practices included in this pastureland resource management systern address the following
resource concerms: Pasture Productivity, Plant Establishment, Nutrients Management, Pest
Managernent, Animal Food Sources, and Animal Population and Balance,

Pastureland

[The practices included in this resource management system for pastureland address the following
resource concems: Classic Gully Erosion, Runoff, Plant Productivity, Plant Establishment, Pests,
Forage Animal Food Sources, and Animal Population and Balance.

The practices included in this pastureland resource management systern address the following
resource concerms: Pasture Productivity, Plant Establishment, Nutrients Management, Pest
Managernent, Animal Food Sources, and Animal Population and Balance.
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5. Save the template file (be sure to save it as an .xlt).

The next time you run the Report Wizard, the plan will include the System Narratives worksheet. To place the system narrative on the PlanData worksheet, open the System Narratives worksheet. Click on a text box and copy it. Return to the PlanData worksheet, and paste. Complete steps 4 through 9 on pages 2 - 4 of this helpful hint.
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